Alt Account Detail Report

UGk Health

The Alt Account Detail Report (ADR) displays detail transaction information
for all financial transactions and journal entries posted to the PeopleSoft
general ledger.

What can | learn from the Alt Account Detail Report?

e Provides accurate and timely information for researching transactions
¢ Facilitates reconciliation to source documents and/or source systems
e Displays when drilling through for more detail from other reports

Report Date Filter

Choose the date range using the From and To dropdown menus

Report Date Range*

From [aug 2016 v| T aug2018 v

Report Date
Filters

The default date range is set to the current open accounting period.

Chartstring Filters

Select Business Unit (BU), or multiple BUs — this is a required (*) field

BU* Alt Account Fund Dept ID
Level F Level E Level 5
SEACN Change Level Change Level Change Level
SFEAY &) 13 14
SFBCG \EJ Remove \EJ Remove \EJ Remove

SFBCP
SFCHF
SFCHO
SFFPO
SFHEA
SFJVA

SFLPH

SFMED
SFOAK
SFPMG

Enter the Alt Account and/or any other chartfield parameters desired.
At least one of the conditionally required fields denoted by an orange
triangle (A) must be selected.

See the Filtering and Running Reports in MyReports job aid for additional
information and tips & tricks for using the filters to configure your report criteria.

Report Specific Filters

You can further refine your search by Transaction Type (£13); Source Code
(#2)); Columns Displayed (£:); and/or Vendor, Journal Preparer, or specific
Journal ID (£23). You may also choose to display detailed columns in the
report by checking the Show Detail Columns in Report checkbox (£:h).

All of these filters are optional.

Transaction Type
I isplayed | Astuak Vendor
Budget Joutnsl Columns Displayes : 4
Coat Transfsr Buaget Jeuimnal Preparer
i : Lk
Deposk Joumal ID
Finanzial Jeurnal - Crther
My Expense Show Detall Columns in Report
FCard
PO
Paynedl =
Seies1 20 Degelect A1
Source Code i,
)

Report Output

In addition to the report output selections of On Screen HTML (default), PDF,
and Excel (£11), you can choose Unformatted Data ({2} ). Selection of the
Unformatted Data output returns a data only Excel file that has no special
formatting, a single row for column headings, and additional fields (Journal Last
Approver, Accounting Fiscal Period, and Alt Account Level C) making it the
best source for pivot tables and other advanced spreadsheet analysis. Select
your desired report output and click the Run Report button (£9):

- =

Report Output Selection ™
Unformatted Data

\-l_; On Screen HTML
At least one of these fields must be selected o)

* Required

PDF Excel

Tips & Tricks

e Run an ADR for the narrowest criteria applicable:
o In most cases, running a Balance Sheet or Income Statement report
first, then drilling on items needing further research will be more efficient
o If you require detailed transaction information, filter your ADR report for
the shortest date range and lowest Dept ID. Consider limiting the report
by Transaction Type when possible.

e The ADR only displays transactions for the time period selected
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Alt Account Detail Report

Tips & Tricks (continued)

You can choose to display more detailed information about each
transaction by clicking the Show Detail Columns checkbox. Columns will
be added to the report including PO ID, Vouch ID, Vouch Date, and Invoice
Date for purchases; Journal ID and Journal Preparer for journals, and Title
Code, DOS, and Pay Pd End Date for payroll.

To display additional detail columns (o ):

Sort 1
. . , ]None s}
e Click the Show Detail Columns sort2
checkbox Hone =
v IShow Detail Columns
e Click the Update button. I~ S Benefit Detail Rows
Actual itie Code | DOS Code | Time | %iH | Pay Pd End Date | POID | VouchID | VouchDate | InvDate | JournallD | LdgrPostDate | Journal Preparer
AY AY AY AY | AY AY AY | AV AY AY AY AY AY

All columns in the ADR are sortable, either ascending or descending.
Simply click the up or down arrow (la=) in the column you would like to
sort.

In the report view, hyperlinks are displayed as POID Vouch ID
blue underlined text or values. Select a blue ” .
hyperlink in the PO ID ((3)) column to view
more detail for a BearBuy PO, or a hyperlink in B000328450

the Voucher ID ((%)) column to view more detail |ggggz4as75

in the Accounts Payable/Purchase Order

Inquiry report. B000469320

Since the ADR returns data in list form without subtotals or groupings, you
can further refine your report using the Sort 1 and Sort 2 options:

o First, click the Sort 1 drop-down menu

9 Select your first grouping value from the list

e If desired, click the Sort 2 drop-down menu

o Select your second grouping value from the list

e Click the Update button

Sort 1
Dept ID
Som 2

AR Account Level C
™ Show Detad Cohamns
™ Show Benefit Detall Rows:

5 Update

The report now displays data in your chosen groups with subtotals:

Bus Unit
_-w

Alt Acct
-

Alt Acot Descr

Trans Type | Source Code
- -~ -

/Sort 1=DeptID
2 § lSort 2 = Alt Acct Level C
Alt Accourt Level C: 4000C GROSS PATIENT REVENUE

SFFPO 41902000 PT REV MCARE IP

Foanca ADJ

Jowenal « Othe \
Francial ADJ SFFPO 41103500 PT REV MANAGED Subtotals by Alt Acct Level C,
Journal - Othes SRIP then Total for Dept ID
Frnancia ADJ SFFPO 41104000 PT REV MANAGED ) S—
Journal - Other MCAL 1P

TSN
TOTAL - Dot 1D 762401 SOM RAD DXAGNOSTIC $2.231.215.02 S0 00 -S2 08322174

TOTAL - Dt 10 763421 SOM RAD DXAGNO STIC - Alt Account Lawel € TOSOC PHY SICIAN $Eﬁﬂ¢lem,5” % 0 CC-.

SEPORTJOM. 33.295.02 $6.00 -52.088.221.74
e You can also choose to
Alt Acct Descr

i I Sort1 — w . 3 .
dlspla_y more detqlled Nore - 0. G —— wmﬁ e Information displayed in the Reference
benefits information by sonz a ! . .

o T Paol OUP 50403 Reguarsisfsalaiss / Column (Ref/Inv ID) differs depending on
CI'Ck'ng the ShOW I Show Detil Columns Payroll ) NP 50404 Non-reqular staff salaries the type O.I: tl’ansaCtlon
Benefit Detail Rows Flshos st Fows Payrol ; SHP 50505 Medicare-staff J ' Ref/InvID
Checkbox and then the Payroll NP 50505 Wedicare-staff )

ate Payrall SFCHP 50506 Workers' comp-staff H
Update button. The Payoll f FONP 50506 Workers'comp-staft fl Invoice number for general vouchers ; T393760
H H Payroll FCHP 50507 Unemploy insur-staff L

:jer:o_rlt \(,jw'” glspla%( more ¥ o o Do 7 Subcontract ID for subcontract vouchers {8C 409110-02

etalle Intformation on Payroll ' “ECMP 50508 Employee supp prog-staff .
benefits such as FICA Paal g WP 50500 Enplyessum popshn { Expense Report Name for MyExpense 3199591 2 Batteries for Costell

y Payroll ~CMP 57400 Insurance - genfauto/empl liab , oL =
and Workers’ Comp. g : Cardholder Name for PCard { DAF 14002
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